University of Ljubljana, Faculty of Mechanical Engineering, Aškerčeva 6, 1000 Ljubljana, Slovenia, hereinafter referred to as UL FS, represented by Prof. Dr. Jernej Klemenc, Dean

and
Name of the organization or company, Street and number, Postal code and town, represented by Name and Surname, position/title of the legal representative, such as Director or CEO,

and
Name and Surname, Postal code and town, hereinafter referred to as the student
establish a
CONTRACT  on  PRACTICAL  TRAINING – NO. 028-2024/2025
Article 1
This contract governs the mutual relationships, rights, and obligations of the contracting parties in the implementation of practical training within the framework of the Second Cycle Master’s Study Programme in Mechanical Engineering - Research and Development Programme, conducted by UL FS. The practical training may be carried out in various legal organizational forms of a company, hereinafter referred to as the "organization." An attachment to this contract also includes the Consent from the Mentor at UL FS and the Programme of Work.
Article 2

The contract is concluded by the contracting parties for the duration of the practical training in the academic year 2024/2025. The practical training will be carried out in accordance with the study programme, lasting 16 working days at 8 hours per day, during the period from ____________ to ____________.

Before signing this contract, the organization undertakes to familiarize the student with the working conditions for the implementation of the practical training.

Article 3

The obligations of the organization are:
· To appoint a mentor for the student during practical training in accordance with the criteria for the implementation of practical training for students.

· To enable the mentor in the organization to receive professional and pedagogical-andragogical training in accordance with the appropriate programme.

· To acquaint the student, before starting work, with occupational safety regulations, hazards related to their work, and to provide appropriate protective equipment.

· In the event that the student will have access to confidential information during practical training, the organization must conclude a Non-Disclosure Agreement (NDA) with the student before the start of work. This agreement must explicitly stipulate that the student may not disclose the organization’s confidential information to external stakeholders, nor to UL FS.

· To ensure that the practical training aligns with the program requirements of the higher education institution UL FS.

· To pay the student a reward for the work performed during the training.

· To provide meals for the student during working hours.

· In case of an accident involving the student, either during their workday, during the journey between their residence and the host organization, or at other locations where the student performs tasks related to the practical training, the host organization commits to providing the necessary documents to ensure free medical care. Additionally, the host organization must send a Work Accident Declaration to the Zavod za zdravstveno zavarovanje Slovenije, Miklošičeva cesta 24, 1000 Ljubljana within 48 hours. A copy of the declaration must also be sent to dekanat@fs.uni-lj.si.

· To enable the mentor at UL FS to provide guidance and oversee the implementation of the practical training.

· After the completion of the training, the mentor in the organization must evaluate the student’s work, as documented in the Practical Training Report prepared by the student. The evaluation must be forwarded to the academic mentor and ensure that the report does not disclose any confidential information of the organization.

· Contact details of the mentor in the organization: Name and Surname, e-mail: _________________________, phone: _____________________.
Article 4

The obligations of UL FS are:

· To provide a mentor for the student at UL FS.

· To coordinate the practical training program with the mentor in the organization.

· To maintain proper documentation on the implementation of practical training.

· To provide guidance and supervision of the practical training implementation.

· Contact details of the practical training coordinator: Darko Švetak, praksa@fs.uni-lj.si, phone: +386 1 477 136.

Article 5

The obligations of the student are:
· To regularly perform the practical training.

· To follow the instructions of the mentors in the organization and at the faculty while working.

· To comply with occupational safety regulations and use the prescribed protective equipment.

· To not disclose the organization’s trade secrets or confidential information to external stakeholders.

· To process personal data in accordance with applicable data protection laws, including Regulation (EU) 2016/679 (General Data Protection Regulation – GDPR). The student will process personal data solely for purposes necessary to perform their tasks during the practical training, handling the data in compliance with principles of security, confidentiality, and minimal processing, as well as the instructions of the organization where the practical training is conducted (data controller).

· To appropriately credit all individuals who contributed to the results in any publications directly related to work under this contract.

· To obtain proper rights and permissions (including written consent from the mentor, if necessary) before including results arising from joint collaboration, third-party works, or other protected rights in their work.

· To arrange health and accident insurance in case they no longer hold student status.

· To take out a private insurance policy covering civil liability, medical coverage, and workplace accident insurance.

· To report any health and safety malfunctions to the host organization and the educational institution.

· To inform the mentors at UL FS and the organization in case of absence.

· To compensate for any missed hours at a later time.

· To maintain proper documentation of the practical training (e.g., a diary) and, upon completion, prepare a Practical Training Report in accordance with instructions and templates.

Article 6

The student’s working obligation during practical training in the organization must not exceed 40 hours per week.
Article 7

In case of absence, the student must inform the mentor at UL FS and in the organization. If all parties to the contract agree, the practical training may be extended due to illness-related absence so that the total duration remains as originally planned. In such cases, an addendum to the contract must be established.

If any party wishes to terminate the contract prematurely, they must immediately notify the other two parties in writing. The termination is formalized in writing and takes effect immediately.

The practical training contract may be terminated by mutual agreement or due to the non-fulfillment of contractual obligations by one of the contracting parties.

Article 8

Intellectual property rights to the results of work potentially created during the execution of this contract include all types of industrial property rights (patents, trademarks, designs, etc.), copyrights, and know-how that each party protects as a trade secret.

Each party retains and remains the holder of all copyrights and other intellectual property rights to their creations or products that they have independently developed.

If the parties jointly create results within the scope of their collaboration, they become joint holders of such results. The shares, management, and legal protection of such results will be the subject of a separate agreement on joint ownership.

The contract must specifically define the scope of the rights to be transferred, any potential exclusivity requirements, the intended use, the media to be used, the duration of the transfer of rights, and, if applicable, the amount of compensation due to the student for the transfer.

Article 9

Any disputes that cannot be amicably resolved shall be subject to the jurisdiction of the competent courts.
Article 10

The contract is concluded in three identical copies. Each signatory receives one copy of the contract.
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